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Introduction 
 

The Stock Ledger is designed to efficiently and accurately manage stock levels, product 
location and transaction processing.  Support is provided for unlimited warehouses and the 
multi-currency and multi-company environments available to the integrated financial and 
distribution software modules. 

 

 
 
 

Ledger  
 

 
 
 

Stock Enquiry 
 
The Stock Enquiry enables quick access to general stock information via the enquiry grid 
or/and more detailed information using the             button or double clicking on the chosen 
line. 
 
Alternatively if the item in question is a Kit item you can view the assigned components using 
the                button. 
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You can control the level of information that appears within the enquiry grid by utilizing the 
following parameters; 
 
 The grid information will be 

filtered by the Company 
selected. 

 
 Includes the Stock balance 

columns within the enquiry 
grid. 

 
 
 The grid information will be 

filtered by the location 
selected. Consolidated 
information will be displayed if 
unchecked. 

 
Selecting the           button or double clicking on the chosen line launches a new window 
providing access to more detailed information relating to the stock code you have selected.  
 
This information is broken down into categorized tabs and sub tabs. 
 

 
 
The following parameters will filter the returned information based upon your selection within 
the Movements and Transaction Details tabs;  
 
 The returned information will be 

filtered by the location selected. 
Consolidated information will be 
displayed If unchecked. 

 
 
 The returned information will be 

filtered by the Bin selected. 
Consolidated information will be 
displayed If unchecked. 



5 
 

If you wish to cancel selection within either drop down simply using the spacebar on your 
keyboard to blank it out. If the above parameters are left blank the system will return 
consolidated results for all Locations and Bins. 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
The returned information will always default to the associated Company selected within the 
Stock Enquiry. You can use the Company Options to override this and view consolidated 
balances if required. 
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In addition to being able to select a location using the                                   
on the window header you can also use the Location Options control whether the information 
return is  
 

 
 
All stock movements are recorded and the Exclude ñDiscardedò Transactions Option enables 
you to view any discarded transactions within the Transaction Details tab. This parameter will 
always default to checked (Exclude). 
 

 
 
The discarded transactions will have a Status of Discarded within the Transaction Details grid 
as detailed below; 
 
The tabbed sections and their related parameters not explained in this section are explained 

in more detail within the Stock Items setup section within this document. 

 
 

 Enables you to view the associated 
batch of the selected item. 
 

 Enables you to view the Source 
transaction associated to the selected 
item. 

 
 Filters the grid information by the 

period selected. If unchecked all 
transactions will be displayed. 

 
The tabbed sections and their related parameters are explained in more detail within the 
Stock Items setup section within this document. 
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Batch/Serial Enquiry 
 

The Batch/ Serial enquiry window enables you to view the availability of your tracked Stock 
codes. 

 

 
 

Detailed below are the parameters residing within the Batch/ Serial Enquiry window. Use 
these parameters/ filters to condense the returned results. 
 
 
 Choose whether the current enquiry 

is via Batch or Serial Number.  
 
 
 
 
 
 
 
 
 The company drop down will default 

to the company currently in use. 
 
 If you wish to enquire by a specific 

location select it here. In order to use 
this drop down the ééééé..                
checkbox must be ticked to the right 
of the drop down. 

 
 If you wish to enquire by a specific 

Supplier select the name here. 
 
 If you wish to enquire by a specific 

Supplier Batch Number select it here. 
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 If you wish to enquire by a specific In 
house Batch Number select it here. 

 
 
 If you wish to enquire by a specific 

Stock Code select it here. 
 
 If you wish to enquire by a specific 

Supplier Serial Number select it here. 
 
 
 If you wish to enquire by a specific In 

House Serial Number select it here. 
 
  

 
 
 

 Splits the grid horizontally into two sections 
displaying additional information relating to the 
selected line in the lower section. 
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Enables you to view the batch associated to the 
selected item. 

 

 
 
 

 Enables you to view the Source transaction 
associated to the selected item. 

 

 
 

 Launches a window displaying the associated 
balance information for the selected item. 
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Percentage Price Change  
 
This routine enables you to adjust existing prices by a set percentage. In order to use this 
routine you must set the same parameter conditions (options) that were set when the stock 
price was originally setup i.e. If the price was setup using By Company, By Measure and By 
Quantity then you must  ensure that you specify those same options here in order to adjust 
that price. 
 

 
 
 
Scan Stock Price 
 
Enables you to view the details of a scanned item. The Barcodes must be pre-established 
against the stock code prior to scanning in order for the system to associate the barcode with 
the related stock item details. 
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Transactions  
 

The range of transaction posting routines given here enable stock movements to be recorded 
using the Stock Ledger alone. Where Sales Invoicing (Sales ledger) and Sales/Purchase 
Order Processing routines are available they will no doubt be more appropriate to process 
stock movements.  Whatever circumstances apply, two routines on this menu are likely to be 
used at some time, namely Record Stock Take figures and Transfers. 
 

 

 
 

Issues 
 

This routine records details of Stock Issues for the current Company and Location (shown in 
the window title bar). As a result the free stock balance of each selected stock item is reduced 
and the total issues for the related period are increased.  The quantity of goods issued can 
exceed the current free stock level resulting in a negative balance. 
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Returns  
 

The Returns routine records detail of stock returns for the current Company and Location 
(shown in the window title bar). As a result the free stock balance of each selected stock item 
is increased and the total returns for the related period are increased. 

 

 
 
 
Sales Issues  
 
This routine enables you to record details of stock sales for the current Company and 
Location (shown in the window title bar). As a result the free stock balance of each selected 
stock item is reduced and the total sales for the related period are increased. 
 

 
 
The quantity of goods issued can exceed the current free stock level resulting in a negative 
balance. 
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Sales Returns  
 
This routine enables you to record details of Sales Returns for the current Company and 
Location (shown in the window title bar). As a result the free stock balance of each selected 
stock item is increased and the total issues for the related period are increased. 
 

 
 
If applicable, returned items can be placed into a specified Area and therefore excluded from 
the free stock balance. Stock can be taken from an area at a later time, using the appropriate 
transaction option e.g. supplier returns, transfers. 

 

Record Purchase Orders 
 
Purchase order quantities recorded via this routine increase the On Order balance of the 
specified stock item. Check the current Company and Location names (shown in the window 
title bar) are correct. 
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Receipts  
 
This routine enables you to record goods received for the current Company and Location 
(shown in the window title bar). As a result the free stock balance of each selected stock item 
is increased and the total receipts for the related period are increased.  
 

 
 
If applicable, receipted items can be placed into a specified Area and therefore excluded from 
the free stock balance. Stock can be taken from an area at a later time, using the appropriate 
transaction option e.g. supplier returns, transfers. 
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Transfers 
 
This routine enables the transfer of Stock between; 

 

¶ companies and locations within companies 

¶ one stock item and another 

¶ areas 

¶ quantity factor available 

¶ row and bin numbers 
 

 
 
Stock balances will increase or decrease according to the transfer from or transfer to status 
specified. The stock enquiry shows a separate total of transfers (+ values being increased) for 
each stock item within each period. 
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Record Stock Take Figures  
 
Use this routine to record the results of Stock Take activity. Check the current Company and 
Location names (shown in the window title bar) are correct. 
 

 
 
Free stock balances may be increased or reduced as a result of declaring the physical stock 
count for each item. The stock enquiry shows a separate total for adjustment entries (the 
difference given by deducting the systemôs free stock figure from the new figure recorded 
here) on a period basis. 
 
 
Supplier Returns  
 
This routine records the detail of stock items sent back to suppliers. Check the current 
Company and Location names (shown in the window title bar) are correct. As a result the free 
stock balance of each selected stock item is reduced and the total supplier returns for the 
related period are increased.   
 

 
 
If applicable, a stock item held within a specified Area can be returned. 
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Take-on Balances  
 
Use this routine to record Take on Balances when first starting use of the stock ledger. This 
option will not be available for use once transactions have been posted against that Stock 
code. 
 

 
 
 
Stock Revaluation  
 
This routine allows for the stock value to be reset, resulting in an immediate update to the 
Nominal Ledger if applicable. 
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Nominal Update  
 

If the facility is required to update the stock movements to the Nominal Ledger this routine will 
pick all relevant movements to post to the Nominal, the posting date is used for the period 
processing not the processing date.  This routine is only available where the nominal update 
facility has been configured and set within the company parameters. 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 


















































