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Bank Reconciliation

Dear user,

You must make sure that you have read fAiNavigating
guides as without a good knowledge of the navigation you will not fully benefit from the features and

shortcuts that Clarity will provide for you.

Click here to read Navigating the System:

https://dataflow.co.uk/images/uploads/release notes/Clarity - Navigating the System .pdf

Also at the end of each guide, there may be a list of other supplements for further explanation of features

within this routine.

Enjoy exploring Clarity and please do not hesitate to suggest any improvement that you feel will be

useful to add to this document.

Warmest regards

Dataflow (UK) Ltd
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https://dataflow.co.uk/images/uploads/release_notes/Clarity_-_Navigating_the_System_.pdf
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The Bank Reconciliation routine is located within the Nominal Ledger. The blue arrow identifies the
company currently in use, the red arrow identifies the Nominal Ledger and the arrow identifies

the Bank Reconciliation option.
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&) Dataflow Clarity -
Company Miles Brown and Sons & Co. -
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
L= & & S ] 4 [Een] el 37 1—3
e 3 Sf s (2 s @ e - 3
Browse = Journals  Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~  Accounts
Accounts. Transactions Period Processing Reporting  Setup

The Bank Reconciliation window defaults to the Bank Accounts stage containing a list of nominal

accounts flagged as reconcilable.

&) Dataflow Clarity [Reconcile Accounts] — [m] x
Company Miles Brown and Sons & Co. - User: JPB™
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
s £ [ T LRt ] iy D] ey 37 rj
iz 3¢ 5 B B ¢ & EE = 3
Browse Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close, All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts
Accounts Transactions Period Processing Reporting Setup
Bank Account | | code Description Currency Code Type Gross Amounts| Account Name Account Number| Bank Sort Code| BACS 1d Financial Id TB Group 1
BANK DEP1 Bank (Deposit Acct 1) Balance Sheet Yes Deposit Account 1 38508667 101188 6798473824 0015800001041REAAY MNet Assets
Import |BANK DEP2 Bank (Deposit Acct 2) Balance Sheet Yes Deposit Account 2 58769473 10-11-88 583920398 0015800001041RHAAY MNet Assets
Transactions IBANK]. Bank (Current Account) Balance Sheet Yes Current Account 23456789 101138 3456789643 Met Assets
| EURBANK Euro Bank Account EUR Balance Sheet Yes Net Assets
Statement
|U5DEANK US Dollar Bank Accounts USD Balance Sheet Yes Net Assets
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For a Nominal code (bank) to appear within the list of reconcilable acedliat Nominal code needs
to besetas reconcilable.
Settingan account as reconcilable carried out within the Nominal Ledgérlue arrow) Chat of

Accounts setu arrowy.
AN

&) Dataflow Clarity [Chart Of Accounts] - [m] x®

Company | Miles Brown and Sons & Co. - User: IPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Nominal Ledger Audit Timesheets System
Browse | Journals Journal Cashbook Cashbook Recurring Revalue Reconcile ose All Chart Of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports~ | Accounts

Accounts. Transactions Period Processing Reporting  Setup

Accounts | Charts Accounts

Code Description Type Gross Amounts | Currency Code| TB Group 1| TB/Group 2 TB Group 3 =

ACCRUED COS PaL Accrued COS on Jobs (P&L) Profit & Loss Net Sales  Cost of Sales Projects

ACCRUED COS PROV BS Accrued COS Provision (BS) Balance Sheet Net Assets Current Liaoilities Creditors

ACCRUED WARRANTY BS Accrued Warranty Costs (BS) Balance Sheet Net Assets  Current Liabilities Creditors I

ADVERTG Advertising profit & Loss Costs Marketing Costs

AUDIT Audit Fees Profit & Loss Costs Professional Costs

BANK DEP1 Bank (Deposit Acct 1) Balance Sheet Yes Net Assets  Current Assets Cash

BANK DEP2 Bank (Deposit Acct 2) Balance Sheet Yes Net Assets  Current Assets Cash

BANK LOAN Business Development Loan Balance Sheet Yes Net Assets Creditors not due for over 1 year

BANK1 Bank (Current Account) Balance Sheet Yes Net Assets Current Assets Cash ‘ |

BANKCHGES Bank Charges profit & Loss Costs Administration Costs

BDDEBTS Bad Debts Balance Sheet Net Assets Current Assets Debtors

CARRIAGE Carriage out Profit & Loss Net Sales  Sales Hardware

CASHAD] Cash Adjustments Balance Sheet Net Assets  Current Liabilities Sundry Creditors

CIS_CONTROL CIS Control Account Balance Sheet Yes Net Assets  Current Liabilities Sundry Creditors

COMMISSION Commission on currency trans. Profit & Loss Yes Costs Administration Costs

CONPURCH Purchases of Consumables profit & Loss Net Sales Cost of Sales Hardware

CORP TAX Corporation Tax Balance Sheet Yes Net Assets  Current Liabilities Sundry Creditors

cos Cost Of Sales on Jobs profit & Loss Net Sales Caost of Sales Projects

COS PROVISION BS Cost of Sales Provision (BS) Balance Sheet Net Assets  Current Assets Accruals

COS PROVISTON PAL Cost Of Sales Provision (PRI Profit & Loss. Net Sales | Cost of Sales. Proiects S

add B || Modity || Remove %

Within the Chart of Accounts setup window click on the required Nominal code (highlighted above in
greer) and click the modify button (highlighted aboveréul).

Clicking modify takes you into the setup of the selected Nominal code. For the accountdarapp
within the Bank Reconciliation window tiReconcilabl@arameter must be ticked (highlighted below

in greer).

&) Dataflow Clarity [Chart Of Accounts] — [m] >
Company Miles Brown and Sons & Co. - User: IPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
A %{g o) [l BSTEl ===l =2, s mhe) =
"lE’ Ea = :; %7 & Account Edit [BANK] - Bank (Current Account)] — [m] =
Browse  Journals Journal
Adjustment
General
Accounts

Code | BANK1

A ts | Charts A it 8
ccoun g coounty Description | Bank (Current Account)

Code Desg Type | Balance Sheet L
ACCRUED COS P&L Acer|

ACCRUED COS PROY BS  Accr{| iscellan=ous

ACCRUED WARRANTY BS Acer| Gross Amounts Regoncilable =

ADVERTG Adve  curreney
AUDIT Audii Currency
BANK DEPL Bag Revaluation | None -/
BANK DEP2 Ban
BANK LOAN Busif | Reporting
BANK1 | Bank TB Group 1| Net Assets -
BANKCHGES Ban TB Group 2| Current Assets =
BDDEBTS Bad TB Group 3 | Cash -~
CARRIAGE Carmil | print Sequence | 43
CASHAD] Cash
IS, CONTROL crs (| Charts of Accounts
COMMISSION Com CECEEIED
Miles Brown and Sons & Co
CONPURCH Pur
CORP TAX Corp)|
cos cost @[ @)
COS PROVISION BS Cost of Sales Provision (B5) | Balance Sheet Net Assets | Current Assets Accruals
COS PROVISTON PAIL Cost Of Sales Provision (PRI Profit R 1 nss. Met Sales  Cost of Sales Proiscts =

Add e || modity @7 || Remove X
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The Bank Reconciliation routine is split into stages. These stages are identified on the left-hand side of

the window.

Bank Account
The first stage is the Bank Account stage (highlighted in green below) where you choose which account

you wish to reconcile in this session. In this example | have chosen BANK1:

&) Dataflow Clarity [Reconcile Accounts] — [m] s
Company Miles Brown and Sons & Co. - User: JPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets System
T Er f) T 7 ] F
fl[.‘.’ ,?@ \jb% E T il Dl el H57 3,_-3
21| (] EL o b i Sy £ 7 131 2
el a2 B e 3 4 o e = 3
Browse | Journals Journal Cashbook Cashbook Recurring Revalue Reconcile Close All Chart of
Adjustments Postings Adjustments Postings Accounts Accounts Period reports* | Accounts
Accounts Transactions Period Processing  Reporting Setup
Bank Account | | code Description Currency Code| Type Gross Amounts| Account Name Account Number| Bank Sort Code| BACS 1d Financial Id TE Group 1
BANK DEP1 Bank (Deposit Acct 1) Balance Sheet Yes Deposit Account 1 38908667 101188 6798473824 0015800001041REAAY  MNet Assets
Import |BANK DEP2 Bank (Deposit Acct 2} Balance Sheet Yes Deposit Account 2 58769473 10-11-838 583920393 0015800001041RHAAY Met Assets
Transactions IBANK]. Bank (Current Account) Balance Sheet Yes Current Account 23456739 101188 3456739643 Net Assets
EURBANK Euro Bank Account EUR Balance Sheet Yes Net Assets
Statement
USDBAMK  US Dollar Bank Accounts  USD Balance Sheet Yes Met Assets
Pl 1] | )
Next =

To proceed to the next stage you can either click the wex> button or click on the required section on

the left-hand side.

Open Banking

Open Banking is the new standard banks are conforming to. The Open Banking functionality has been
integrated into the system but is awaiting authorisation approval from the Financial Conduct Authority,
so it is not yet active.

To proceed to the next stage you can either click the wuex= button or click on the required section on

the left-hand side.
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Import

The Import stage is highlighted in green below.
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Should you have your entries awaiting reconciliation in a CSV format you may import this information

directly into the Bank Reconciliation window.

There are two ways of doing this. You can use the right-click Open and browse for your CSV file.

The other option is to use the right-click Paste. To use this option your file, highlight and copy the

information to the windows clipboard, then choose the right-click Paste option to populate the Import

window shown below.

&) Dataflow Clarity [Reconcile Accounts] — [m] bt
Company Miles Brown and Sons & Co.  ~|  User: JPB~
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders | Nominal Ledger | Audit  Timesheets  System
(& iz b &0 bl 7 53
rall:w %’% = $~ : 3 3 - 3
o | D _ir) ashbook ook ::urrmg Revalus Reconcile Close, Al Chart Of
AdliSmants Postings. Adjustments 'Fostmgs Acceunts Acconnts Period reports- | Accounts
Accounts Transactions Period Processing| Reporting|  Setup
Eankfcciunt IRgfarance Status Notes| Date| Amount
Import
Transactions
Statement
& | Paste
= | open
< Back Mext >

In the example below | am using the right-click Open option. It shows an example browsing the local

drive or network to locate my file:

&) Dataflow Clarity [Recencile Accounts] — m] x
Company Miles Brown and Sons & Co. i User: JPB~
Sales Ledger Sales Orders Purchase Ledger Purchase Orders Mominal Ledger Audit Timesheets. System
e D b, N
i | 32 S5F EEN G
Browse | Joumals | Journal Cashbook Cashbook  Recurring Revalue Recondile Close. All chart of
Ad Postings  Ad: Postings Accounts Accounts Period reports~ | Accounts
Accounts &) Open =
Banlc Account {Rya,er 14 + ThisPC > Local Disk (C3) » backup » Imports v O Search Imports |
Organise = Mew folder m @
Import ~
Screen Shotsanc ®  Name Date modified Type Size
Transactions T L
ime Logs ) Bank1 statements May.csv 20/08/2020 15:12 Microsoft Excel C... 1KB
StStement Word Document A5 My budget.csv 25/00/2017 15:54 Microsoft Excel C... S0 KB
- Nominal Journal Cost Centre Import.csv ! Micrasoft Excel C... 1KBE
22 Dropbox -
Nominal Journal Currency Import.csv Micrasoft Excel C... 1KBE
@ OneDrive Purchase Invoices.csv Microsoft Excel C... 1KB
= his pC Sales Cash.csv Micreseft Excel C... 1KE
- Sales Document Invoice.csv Micreseft Excel C... 1KE
3D Object: N
-2 ects Sales Manual Invoice.csv 20/06/2020 15:15 Microsoft Excel C... 1KE
[ Desktop
Documents
¥ Downloads
D Music
[=] Pictures
& Videos
i Local Disk (€ ™
File name: | Bank1 statements May.csv ~]
= Back Next >

5|Page



O DATAFLOW

CLARITY 2

As a reference the image below displays the content of the CSV file | am importing.

H ©- = Bank1 statements May.csv - Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER
Al - Jx | 20/05/2020
A B C D E F G
1 | 20-May-20 2006 12925
2 | 20-May-20 209 23000
3 | 21-May-20 BR25678 Transfer to the Euro account -8100
4 | 21-May-20 BR25678 Transfer to the USD account -12800
5 | 31-May-20 may & June invs -340.75
6 | 31-May-20 Jun& Aug invoices -8088.24
7 | 31-May-20 120 50000
8

Once | have located my file and clicked the Open button the file content is displayed within the Import

window.

o

Company | Miles Brown and Sons & Co. v |  User: IPB-
Sales Ledger  Sales Orders  Purchase Ledger  Purchase Orders  Nominal Ledger | Audit  Timesheets  System
gz | BE ©€ i = et =
als | ¥ FuE O Data Import - B X

Browse Joumnals  Journal
Adjustments

| Status | Date Reference Notes Amount
Accounts

20-May-20 2006 12825
Bank Account Reference | Stati 20-May-20 209 25000
21-May-20 BR25675 Transfer to the Euro account -8100
Import 21-May-20 BR25675 Transfer to the USD account -12800
Transactions 31-May-20 may & June invs -340.75
e 31-May-20 Juné Aug invsices -5088.24

31-May-20 120 50000

< " 3

Re-order on oK @ Cancel @)

= Back Next >

The order of the information contained within the CSV and import window need to agree. Clarity will
default to a set structure or order, this structure is highlighted above in green. The process that follows

is the same regardless of whether you are using the right-click Open or Paste option.

Clarityo6s dteuttaraican be madifien satit agrees with the order of the information within
your CSV. Note that the Status column highlighted above in red is a system column and is therefore

fixed.

To modify Clarity6s reoderZ)button Iscatedwr theufooter ottthe iwimdow. fTHise

will open a new window where you can adjust the order in which the column is displayed.
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Within the re-order window the Selected area highlighted in below identifies the fields included
within the import structure. Should you wish to exclude certain fields simply move those fields to the

Available section on the left-hand side using the arrows highlighted in blue below.

Should you wish to adjust the order of the fields within the Selected section simply click on the field you

wish to move and use the arrows highlighted in to move that field up or down in the order.

Once you have the desired structure click the 00000 button to confirm the changes and return to the
Import window.

Should you wish to abort the +erdering simply click on theanceiibutton to return to the Import
window.

Your chosen field selection andder will be savedso thenext time youusethe Bank Reconciliation
the import window will default to your chosen structure.
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