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Bank Reconciliation 

 

 

 

 

Dear user, 

 

You must make sure that you have read ñNavigating the Systemò first before reading any other Clarity 

guides as without a good knowledge of the navigation you will not fully benefit from the features and 

shortcuts that Clarity will provide for you.  

 

Click here to read Navigating the System: 

https://dataflow.co.uk/images/uploads/release_notes/Clarity_-_Navigating_the_System_.pdf 

 

Also at the end of each guide, there may be a list of other supplements for further explanation of features 

within this routine.  

 

Enjoy exploring Clarity and please do not hesitate to suggest any improvement that you feel will be 

useful to add to this document. 

 

Warmest regards 

 

Dataflow (UK) Ltd 

 

 

 

 

https://dataflow.co.uk/images/uploads/release_notes/Clarity_-_Navigating_the_System_.pdf
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The Bank Reconciliation routine is located within the Nominal Ledger. The blue arrow identifies the 

company currently in use, the red arrow identifies the Nominal Ledger and the yellow arrow identifies 

the Bank Reconciliation option. 

 

 

The Bank Reconciliation window defaults to the Bank Accounts stage containing a list of nominal 

accounts flagged as reconcilable.  
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For a Nominal code (bank) to appear within the list of reconcilable accounts that Nominal code needs 

to be set as reconcilable. 

Setting an account as reconcilable is carried out within the Nominal Ledger (blue arrow) Chart of 

Accounts setup (yellow arrow): 

 

Within the Chart of Accounts setup window click on the required Nominal code (highlighted above in 

green) and click the modify button (highlighted above in red). 

 

Clicking modify takes you into the setup of the selected Nominal code. For the account to appear 

within the Bank Reconciliation window the Reconcilable parameter must be ticked (highlighted below 

in green). 
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The Bank Reconciliation routine is split into stages. These stages are identified on the left-hand side of 

the window.  

 

Bank Account 

The first stage is the Bank Account stage (highlighted in green below) where you choose which account 

you wish to reconcile in this session. In this example I have chosen BANK1: 

 

To proceed to the next stage you can either click the nexttttt button or click on the required section on 

the left-hand side. 

 

Open Banking 

Open Banking is the new standard banks are conforming to. The Open Banking functionality has been 

integrated into the system but is awaiting authorisation approval from the Financial Conduct Authority, 

so it is not yet active. 

To proceed to the next stage you can either click the nexttttt button or click on the required section on 

the left-hand side. 
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Import 

The Import stage is highlighted in green below. 

 

Should you have your entries awaiting reconciliation in a CSV format you may import this information 

directly into the Bank Reconciliation window. 

 

There are two ways of doing this. You can use the right-click Open and browse for your CSV file. 

The other option is to use the right-click Paste. To use this option your file, highlight and copy the 

information to the windows clipboard, then choose the right-click Paste option to populate the Import 

window shown below. 

 

In the example below I am using the right-click Open option. It shows an example browsing the local 

drive or network to locate my file: 
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As a reference the image below displays the content of the CSV file I am importing. 

 

Once I have located my file and clicked the Open button the file content is displayed within the Import 

window. 

 

 

The order of the information contained within the CSV and import window need to agree. Clarity will 

default to a set structure or order, this structure is highlighted above in green. The process that follows 

is the same regardless of whether you are using the right-click Open or Paste option. 

 

Clarityôs default import structure can be modified so it agrees with the order of the information within 

your CSV. Note that the Status column highlighted above in red is a system column and is therefore 

fixed. 

 

To modify Clarityôs import structure click the re-order button located on the footer of the window. This 

will open a new window where you can adjust the order in which the column is displayed. 
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Within the re-order window the Selected area highlighted in yellow below identifies the fields included 

within the import structure. Should you wish to exclude certain fields simply move those fields to the 

Available section on the left-hand side using the arrows highlighted in blue below. 

 

Should you wish to adjust the order of the fields within the Selected section simply click on the field you 

wish to move and use the arrows highlighted in green to move that field up or down in the order. 

 

 

Once you have the desired structure click the ooooo button to confirm the changes and return to the 

Import window.  

Should you wish to abort the re-ordering simply click on the canceii button to return to the Import 

window. 

Your chosen field selection and order will be saved, so the next time you use the Bank Reconciliation 

the import window will default to your chosen structure. 

 

 

 

 

 

 

 


